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‘Name of the Organization | MAULANAAZADCOLLEGE Bi
Adress +, Rafi Ahmed Kidwai Ra Tatala, Kolkata, West Bengal, Kolkata ~

700013

[SineAdkoss ay)
‘No. of Employees “feaching =104, Now-eaching =39,Howse-keeping ~5, Socuriy

DataEnryOperator-2, Total =160 *(HousskeepingandSecurity

SafaremanagedbyNon-Government Agency

Naor SH H

Emallid ‘raufenanzadcolegtollata@amal.com

Contact Feson Dr. Subhas Duta
Telephon 039-4808538 Z|

Seope caching, earing and Evaluation processes relating to awarding of()
Masters Degrees n diferent subjects ofrs and cence i) Bachelor

Dopreerin ferent subject of Ars, commerce, Sciencei)

Centficate on Sil enhancement and foreign language maining

tiflent Energy Management policy and Green Environment stateay

inthe colege Campi.

Tele Aree “Teacing,Lang and Evalaion, Manpower development Caps

Daly Shi Eniapecmeat, Building Social Responsbity ____|

[Anata Tedd Auditor: Amalesh Ke Mandal No of Man days

Alto

Tochnical Expert |
Ting GOT Aa [10.072003

End date of Avdit 10.07.2003

Briefabouthe organization With an objective to promote Islamic learning and general education

among the Muslim population ia Britsh India and withthe sustained

cffris ofcontemporary education minister of Bengal, A. K, Fazlul

Hague, on December 9, 1924, Lord Lyon, thecontemporary Governor

ff Dengal laid the foundation stone of'slamia College under the

affivion of University of Calcutta. The joumey started under the

leadership of The Principal, Mr. A, H. Tavtey, formery, faculty of

(Oviental Languages, Ediabore University, UK.

Postindspendence, the college was renamed asCentral Coletta

College andgenerously moved beyond religious barrier and was open

forall male students. The leadership responsibility was rendered by

Professor FJ-F. Percin.

In 1960, the final boptism held 9s Maulana Azad College inthe

‘memory of the great national leader, crute scholar and the Gist

education minster of the independent India-Maulana Aba! Kalam

‘Arad. In 1990, the college was declared as co-educational institution.

Gradually, the institution evolved as an academic place of harmonious

co-exislence amidst the plurality of gender, lmguage, culture and

sxligion,

Maufana Azad College has witnssed (ootsteps of eminent scholarly

‘dedicated teachers lke Bish Dey, Profesar of English. The college

has produced distinguished and notable nationalists, politicians,

‘educaionists, judges. minister, novelist, TAS, 1PS_and_WBCS |
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Status:

the college has been affiliated to the University of Caleutla since its

inception

the college functions under the administrative contol of The Higher

Education Departmen, Government of West Bengal

Accreditation:

Maulana Azad College is accredited A-grade with Grade Point of 3.13

by the National Assessment and Accretion Counell (NAAC) i its

Cycle asssiment inthe year 2016

“The College Campus:

the. college hs w nce storied building with an impressive ball, a

seainar oom and two four storied annexe buildings which ae

snaintsined bythe PWD,

‘The approach road is surounded by a sprawling garden which is

regularly maintained by the P.W.D., Alumni of the College and the

college slaand there i also suficient parking space.

The buildingwasconfered thestatus of«heritage building by Kolkata

Municipal Corporation.

Location:

‘he Collegei locatedinthe heat ofthe Kolkata. The address is8Rafi

Ahined Kidwai Road, Kolksls-700013.L is easily aovessible by hus,

‘metto and rail, Theistanee Som Dharamtsla Bus stand is 800 meters,

the distance from Esplanade Meto station is 750 meters, the distance

from Sealdah Railway station is 1.9km, the distance from Howrah

Railway Staton is 4.6km, and the distance ftom Neti

js 20km. The college isan aactve choice forthe students not onky

from theKolkata aad he dstos of Howrah, Hooghly, North 24 Pes.

and South 24 Pes, but alse from the other districts, states and

Sublus Airport

Purpose oF Audit To verify te implementation oftie Quality Management System a5

perthe 80 9001:2015StandardsRequirement.
erifcation ofrconds fo the conformity ofthe implementation
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ATTENDENCE SHEET:

NAME OF PERSON SIGNATURE DESIGNATION

‘SriAmaleshKumar Mandal Lead Auditor

Prof Topas Kumar Karpha Professor and Head, Dept of

Chemistry

Dr. Dipak Kumar Som ‘Associate Profesor and Hewd,

Dept. of Zoology

Dr. Shampa Datta Gupta ‘Associate Professor and Head,

Dept. of Sociology

Dr. DebabrataMukhopadhyay “Associate Prafessov and Head,

Dept. ofBotany

De Naim Uddin

aw
Asvosiate Profseor, Dept. of

Botany

‘De. Sanjit Kumar Das

Co
‘Asvoclate Profesor and Head,

Dept. of Physics

De. BiswajitMati

Rida UEheate “Associate Professor, Dept. of
|

Physi

De Nanda Das

WS Son
‘Assoclate Professor, Dept. oF

Mathenaties

De Pijush Kand Ghosk ‘Associate Profesor, Depi. oF

Physics

Dr: Avishek Ghosh ‘Asistant Profesor, Dept of

Microbiology

De. Arlt Kondw ‘Assistant Profesor, Dept of

Chemistry

Dr. Subbodip Samanta “Assistant Professor, Dept of

Chemistry

‘Sri Tuba Subhra Bhattacharya ‘Assistant Professor, Dept of

Statistics

Sri Sujoy Ghosh UD Clerk, cipal Ofte
|
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SUMMARY OF AUDIT

“AREA OF IMPROVEMENTS, =a

{No auc improvement pons dented in curent period

J) Rahal data contol stem observed

[

[NowConformities Raised
0 MinowMajorNon-conformanceidentifid inthe Stage 2aut, details of Non-Conformance in E50

‘lea wespondby wssour own corrective action orm aed inl the rot case analysis with

sstemic corte acon. Fallre to include root canse analysis wih systemic correcive action will

esul in yourresponsesbeng rejected byLea Auditor
l

a

(TeamTender Declaration (sk oF eros Fach Column aspor appliabiiy)

|

[Fv [Auciing is based on a sampling process of the available information

[51 [Auscombine,jointor integrate
{1 His efetveness of eoresive actions ken regarding previously ented

51 jmonconformities haveverified[outcomes aeefsstiveand complying. I}

Phe ternal audi and management review proces are cece and complying withthe

requirements ‘|

T_/-The scope of cefenion I appropriate
—| The abba e mansgoment system fomeat aplcable requirements and expected

he ait objectives have boonfuliled and achieved. a|
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Recommendation:

q The quality system complies with the requirements of the reference standard:

Congratulations, on the basis of the above summary, Lead Auditor is pleased to put forward

recommendation forIssuance ofCertificate. The organization can usethe AQC Mark,

"The quality system complies with the requirements of the reference standard

exception of minor NC: Congratulations, ‘Team Leader is pleased to put forward @

recommendation for Issuance of the certificate of Organization upon offsite verification of

sure of all minor NC within 60 days from the date of Stage 2 audit. Responses to the non-

conformances should be submitted to AQC and must include supporting evidence of closure to

allow for offsite verification. ln responding to the non-conformances, the organization should

consider the root cause ofthe non-conformance and the potential for related issues in other parts

of system.
Tall non-conformances are not closed within 60 days, a fll reassessment may berequired.

Tyidence of major non confornities: Organization is not recommended for Tsswnce of

Certificate and atthis time. Follow-up audit wll bescheduled to allow foran-ste verification

‘and closure ofall issueswithin60 days from the date ofStaye 2
‘Once all non-conformances are closed, the recommendation for Issuance ofcertification may be

placed.
all non-conformances are not closed within 60 days, ful reassessment may be required,

Not Recommended: Organization isnot recommended for Issuance of cerifcate at this time.

Tull Stage 2 audit is requised as the organisation has not implemented the system and process at

pace.

‘ProposedAuditDate for ™Surveillance Audit09.07.2024 (man/iyy)

‘Sig off: (Date) 10.07.2023

‘AQCReport Submission. ient Acceptance for Repart

Signature:

‘Name ofTeam Leader: Amalesh Kr,Mandal |Name: Subhaaw Decthw

eepoalad. ton oerdep

ed
paint

ae
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‘AUDIT.CHECKLIS

[VERIFICATION OF DOCUMENTED INFORMATION & RCORDS AS PER STD REQUIREMENT

(G-Conformity,NC-NonConformity,O-Observatior

(Determination, Monitor & Review

ofthe Interested Parties)

‘ClauseNumber TINCIO |Document
Verification

detailwithstatement of
Conformity

Her Understanding the organization [© | Identified and included in Manwal. (MAC

‘and its context (Determination of 1/05/XX/QMM/001)
extemal and Lnemal Issues)

$5 Understanding the nosis and] C | Mentified and included in Manual. (MAC

expectations of interested parties 1/05/XX/QMM/001)

73 Detertining the scope of the] C

uality. management system

(BoundariesandTypeofProduetandServices and any requirement not

applicable)

‘Scopeestablished and included in Manual. (Under 43,

Page. No.13)

=F Quay managersen aed)

its processes (Established,Implement
and maintained, process and

Interaction ofProcess)

Process Flow found established.

SuL1 Leadership & Commitment | C

(Gtatement of ensured)
Trterviewed with Top Management, Respestiveproject
files found availablewithproper project monitoring

methodol

S12 Customer fous (statement of C

conformity)

Tnterviewed with Top Management, Theircourse
delivery as per plan and guideline from accredited body.

F522 Quality policy —(Pstablish,[| C

Implement, Maintain, communicated

andundersiood)

‘QualityPolicy established (Under elasse no. 5.2.1 in

Quality manual, pageno.15)

33 Organizational roles. C _ Defined inManual

responsibilitiesandauthorities
60 Planning c

[oi Actions to address risks and | C

‘opportunities(Risk Assessment has

‘done with prevention of undesirable

elfets)

TRisk Register foundmaintain. (MACIQMSIFRMO3)
|

62 Quality objectives and planning
to achieve them (Documented,
Measrable, Monitored and

communicated)

‘Quilty Objectives found established and planned fo

achieve action (MAP)-Doe. Ref. no.

MACIQMS/FRM00L

‘5 Fling of cianges As port) —C

fo Purpose, resource avai
tndalloation

Found available aspercommittee decision and minutes.

7.] Resources fe

(Need of Exteral resources, People,
Intastructure, Environment

Calibration records, Organisational
Knowledge)

‘Green monitoring:

‘Theirown monitoring data report in the form of “Cireen

‘Audiearefound maintained on yearwise basis during

every assessment, Monitoring done against respective

parameters.
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Fa Competence
‘Employee records & Competence
skill mai)

G Related training records found available

7.3 Awareness

(Guayoly, Objectives &

Effectiveness of QMS)

‘Done through taining and display

74 Communication

(wat,who,when, whom,how)

‘Done through display, mail, meeting minutes.

775Documented information.

(ExternalOrigin, Creation, Updation
Distribution, Preservation, version

control, Retention and disposition)

‘Conteol of documented information procedure
established.

8.1 Operationalplanning and contraT

(lan Implement and_ control. of

process, documented information for

process carried our as planned and

Conformityofproductofservices)

‘Operationalprocedures established supportedwithwork

instructions and related records.

2.1 Customer communication

(Enquiries, Contract, order, feedback,

‘complaints

Feedback and complaint register available

B22 Determining of Requirements
for products and services

(Objective evidence for record of

conlract review and approval, Recon

Yerification of | Statutory &

Regulatory shall be reterred here,
record for communication of

changes, egal requirementsneed to

be feverified if any concems

identified in Stage 1 auditor any new

productadded)

Maintain as per UGC guidelines.

8.23 Review of the requirements for

products and services

{DocumentedInformation for Result

fofreview and any new requirements
for product or services)

Review methodology available.

‘82.4 Changes to requirements for

produets andservices

{The ctanged documents is approved

byrele

Maintain

fant person)

Se belpsdadDevelopmeDED) Nat Applicable

B51 General

Establish, Maintain and Implement
the D&DProcess

Not Applicable

332DRDPlaning (Resort
reference)
7.3.3 D&D Inputs (Record reference

fortheinputs)8.34 DED Controls (Record
relerence & Approval)
83.5 D&D Outputs (Record
reference for outputs)
8.3.6 D&D Changes
(Record reference for changes,
approved, validated & verified

hhefore implementation & actions as

necessary) L

‘Not Applicable
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[BAT Control af extomally provided

processes, products and services

(DocumentedTnformation for erteria

forthe evaluation, selection,

‘monitoring of performance and re-

evaluation

c “Tenderingprocess, Vendor enrolment and evaluation

records found available

B42 Type and exleat of control

(Control Verification)

‘Evaluation records lound available.

[843 Taformation for extemal

roviders

(Competence and qualification of

externalprovider)

‘Available with user departments

$5.1 Control of production and

service provision

(Recard
verted wor, nseatons

for the processing including delivery
and postelivery activities,

characteristic of product, equipment
tse and availability for monitoring

tindmeasurement)

‘Work instructions/Specifcations found available

followed by relevant records.

852 Identification andTraceability
(Records verified for identification

bateh no oF serial no in process as

swell as final resul)

“Traceability maintained through online

E53 propery belonging To

Sislomers or external provers
{Documentedinfomation of Lost or

Aumagedproper)

‘Not applicable

/8.54 Preservation of output

(Objective evidence for meeting the

‘fined slorage conditions for

handling, packaging, storage and

protection)

‘Maintained ta Laboratory materials

45.5 Post-lelivery activities

(csult outcome)
Maintained.

8.5.6 Control of changes
(Documented. Information change
review. result, person who is

aauhorized to changes

‘Change control format found available.

/'¥.6 Release offinal outcome services

(Planned Arrangement documented

information for acceptance, criteria

and authorized person traceability)

‘Maintained through online

[87 Control of nonconforming
outputs
(Documented Information for Non

tonfonmily, action taken, concession,
authority deciding action)

‘Methods/Action plan found available

FELT Monitoring, Measurement

analysis and evaluation
‘Monitoring done against set criteria,

9.1.2 Customer Satisfaction

(Analysis of Customer Satisfaction)
‘Gastomer satisfaction analysis process found available

pe
173 Analysis and Evaluation Done
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[92 intemal Aue | Yearly fesuenoy and Tmteral Audit planfecords Found

(Erequency and Documented available (05.01.2023 0 06.01.2023)
Invormation for implementation of

‘Audit Program andthe audit result)
“9,3 Management Review | MRM agenda and minutes found available. (Last done

(Frequency, Input, Output on 19.01.2023)

Dosim
Infomation for MRM

Ress)

TO. Improvement ~General ©
| Doneand inchided ia MEM

Tox Noncontormity and Comeetve | —C | Procedure established
action

‘Doctmented Information for nature

‘ENC nd resul oF action taken)
[103 Continal improvement © [Objectiveandmonitoring daa found aval.

END OF REPORT
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[Name of the Organization MAULANA AZAD COLLEGE

Adeess 8, Rafl Ahmed Kidwal Rd, Taltala, Kolkata, West Bengal, Kolkata —

700013,

Site Address (Wany)
‘No. of Employees: "Teaching=104, Non-teaching =39,House-keeping =5,Security

alaEntryOpertor-2, Total= 160, *(HousekexpingandSocuritystallaremanagedby Non-Government Agency)

(No. OFSHIR, 1

Euailid mulanaazadcollenekolkata@amallcom

‘ContactPerson Dr. Subhasis Dutta

‘Telephone/Fax033-48081538

Scope “Teaching, Learing and Evaluation processes relating toawarding of (i)

Masters Degrees indifferent subjects of Artsand Science (i) Bachelor

Degrees in diferent subjects of Arts, Commerce, Science (ii) Certificate

‘on Skill enhancement andforeign language maintaining efficient Energy

Management policy and Green Environment strategy in the College

Campus.
‘Technical Arca “Teaching, Leamning and Evaluation, Man power development, Capacity

es ‘Building, Skill Enhancement, Building Social Responsibility

Audit Team ‘Lead Auditor: Amalesh Kr. Mandal TAult duration Manday(s): |

Auditor:

‘Technical Expert: l

Giarting date ofAudit 19.06.2023

End Date oF Audit 79.06.2023

|Brief abouthe organization ‘With an objective to promote Islamic learning and general edveation

among the Muslim population in British India and with the sustained

efforts ofcontemporary education minister of Bengal, A. K. Faziul Haque,

‘on December 9, 1924, LordLytton, the contemporary Governor of Bengal

laid the foundation stone ofTslumia Collegeunder the alfiliation of

University ofCaleuta. ‘The journey started under the leadership of The

Principal, Mr. A. H. Harley, formerly, faculty of Oriental Languages,

Fidinburg University, UK.
Postindependence, the college was renamed as Central Caleutta

College and generously moved beyond religious barrier and was open for

all male students. The leadership responsibilty was rendered byProfessor

FAB, Pereira

‘In 1960, thefinalbaptism held as Maulana Azad College inthe memory of

the great national leader, erudite scholar and the first education minister of

the independent India-Maulana Abul Kalam Azad. In 1990, the college

was declared as co-educational institution. Gradually, the institution
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ATTENDENCE SHEET:

|NAME OF PERSON SIGNATURE DESIGNATION

‘Sri Amalesh Kumar Mandal Lead Auditor
tera tanh. leer Mendes

Prof Tapan Koma Karpin Profesarand Head, Dept

re of Chemistry

‘Dr, Dipak Kumar Som ee “Associate Professor and

Ju — Head, Dept. of Zoology

Dr. Shampa DattaGupta i
Associate Professor and

Head, Dept. of Sociology

Dr. Debabrata Matihopadyay aiee
‘Asvodate Fratessorand

ea, Dept of Botany

Dr. Nain ain
z

“asnclate Profesor, Dep.
of Botany

‘Associate Professor and

Head, Dept. ofPhysics

Dr. Sanjit Kumar Das

Dr. Biswajit Maiti “Associate Professor, Dept.
of Physics

De: NandaDas — “AssociateProfesor,Dept

Wea Wr of Mathematics

Dr: Pijsh KandiGhosh AssociateProfesor, Dept.
|

ea of Physi

Dr Avihek Ghost “Assistant Professor, Dept

Qws— of Microbiology

Dr. Avjit Kundu ‘Assistant Professor, Dept.
of Chemistry

Dr. Subhoip Samanta ‘sistantProfesor,Dep

Abeerhe of Chemistry

‘Sei Tuhin Subhra “Assistant Professor, Dept.

Bhattacharya ow ‘ofStatistics

Sri Sujoy Ghosh DClerk, Principals

OFA Ofce
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SUMMARY OF AUDIT

"AREA OF IMPROVEMET

(Areas of Improvement Which May beIdentified us Non-Conformites During Stage 2Ault)

T[ComnizatoniDispay of paiey

‘Communicatfou/Display of Objectives

‘Won-Conformitios Raised

1 Minor'Major Nonoonformance identified in the Stage 1 audit, details of Non-Conformance in T0.

‘Please respond byusing your own corrective action form and include the root cause analysis with

spwiemic corrective action. Failure to include root eause analysis with systemic corrective ation will

result in your responses being rejected byLead!Auditor

[Team Leader Declaration (Tick or cross Fach Colum as per applicability)
{| Augltng is based ona sampling process ofthe available information

‘Audits combined, joint or integrated:
‘The ellectiveness of corrective actionstakenregarding previously Wentified

inonconformitieshuve verified
‘outcomes are elTective and complying.
“The internal audit and management review process ave effective and complying withthe

sequirements
The scope of cerification Is appropriale

[The eapubilty ofthe management system fo 6st applicable requirementsand expected
“1 |The audit objotives have beenlulled and achieved.

RECOMMENDATION

‘V_| Recommended ProceedingwithStago2(within60 daysWomthisaudit date

x] Reeommend not proceeding to stage 2 until audit evidence has been submitted to AQC showing
that the concems raised bythe auditor (s) havebeenrectified. A date for stage 2will then be

agreed.
% | Recommend nee proceeding without afurther stage | Audit due to the severity ofthe eoncems

[| raised by the audit team

‘SigaoffDate 19.062023

‘AQC Report Submission Client Acceptance for Report

"Namie ofAutor: Amalesh Kr.Mandal Name: Su.fhorinDXHe

Signature: Arai Kamen Mandal Sign
Designation: Pornei fel
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MAULANA AZAD COLLEGE 

8, RAFI AHMED KIDWAI ROAD, KOLKATA - 700013, 
WEST BENGAL, INDIA 

 
 
 
 
 
 
 
 
 

 
 
 
TEACHING, LEARNING AND EVALUATION PROCESSES RELATING TO 

AWARDING OF (i) MASTER DEGREES IN DIFFERENT SUBJECTS OF ARTS AND 
SCIENCE (ii) BACHELOR DEGREES IN DIFFERENT SUBJECTS OF ARTS, 

COMMERCE AND SCIENCE (iii) CERTIFICATE ON SKILL ENHANCEMENT, 
FOREIGN LANGUAGE AND VALUE ADDED COURSES WITH PROPER QUALITY 
MANAGEMENT POLICY, MAINTAINING EFFICIENT ENERGY MANAGEMENT 

AND GREEN ENVIRONMENT STRATEGY IN THE COLLEGE CAMPUS. 
                                                    IAF CODE : 37   
                                                      

Certificate No : 23EQMO28  

Initial Registration Date : 04/01/2024 Issuance Date : 04/01/2024 
Date of Expiry* : 03/01/2027   

1st Surv. Due : 04/12/2024 2nd Surv. Due : 04/12/2025 
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TEACHING, LEARNING AND EVALUATION PROCESSES RELATING TO 
AWARDING OF (i) MASTER DEGREES IN DIFFERENT SUBJECTS OF ARTS AND 

SCIENCE (ii) BACHELOR DEGREES IN DIFFERENT SUBJECTS OF ARTS, 
COMMERCE AND SCIENCE (iii) CERTIFICATE ON SKILL ENHANCEMENT, 

FOREIGN LANGUAGE AND VALUE ADDED COURSES WITH PROPER QUALITY 
MANAGEMENT POLICY, MAINTAINING EFFICIENT ENERGY MANAGEMENT 

AND GREEN ENVIRONMENT STRATEGY IN THE COLLEGE CAMPUS. 
 

Certificate No : 23EEnMC27  

Initial Registration Date : 04/01/2024 Issuance Date : 04/01/2024 
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1st Surv. Due : 04/12/2024 2nd Surv. Due : 04/12/2025 
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Maulana Azad College

8, Rafi Ahmed Kidwai Road, Kolkata-13

in collaboration with WBEIDC

conducts

CERTIFICATE COURSE IN 
BASIC COMPUTING & OFFICE AUTOMATION

 Eligibility: Minority/ SC/ ST/ OBC students of All Streams

 24 weeks course is divided into two modules –

Module                                   

Module–II : Senior Certificate (Advanced level) 

 Course Duration: 72 hours (Module – I: 36 Hours/12 Weeks,               

Module – II: 36 Hours/12 Weeks)

 Two online/offline classes per week spanning 1:30 Hours per class

 Minimum qualification: Current UG and PG students of this college                                   

 Students in-take: 25 students (maximum)

 Admission: First-come-first-served basis.

 Teaching, Learning and Evaluation included.

 Certificate issued based on performance 

in Class and Evaluation Test.

 Course Fee for Students: Rs. 500/- (Module-I)

Rs. 600/- (Module-II)

COURSE FEATURES

–I

Session 2022-23

Click To Apply

Two offline classes per week spanning 2 Hours per class

36 18 Classes/ 36 Hours

510/-

Classes would be held twice a week (on Thursday and Saturday)

Ongoing Course: Module-I (Junior Certificate (Basic level)

https://forms.gle/LJ2PvG9xxS4hTCLL6


TRAINING CONDUCTED BY

West Bengal Electronics Industry Development

Corporation Limited (WIL Division)

SYLLABUS

 Module-I : Junior Certificate (Basic level)

• Computer System Basics and Windows Operating System;

• Office Packages (MS WORD, MS Excel, MS Powerpoint

presentation);

• Internet and E-mailing

 Module-II : Senior Certificate (Advanced level)

• Advanced Excel

• Database Management using Access

• Use of SQL in Access

• Web Page Designing using HTML

Principal

Maulana Azad College, Kolkata

Course Coordinator: Dr. Golam Moinuddin, 9910512259

Email: golam_moinuddingn@yahoo.co.in



COURSE FEATURES

❖ Eligibility: Commerce students

❖ Course Duration: 9 Weeks / 36 Hours 

❖ Two online/offline classes per Week spanning 2 Hours per class

❖ Minimum qualification: Current/Passed out students of UG 

Commerce of this college.

❖ Admission: First-come-first-served basis.

❖ Teaching, Learning and Evaluation included.

❖ Course Fee for Students: Rs. 1200/-

❖ Certificate on successful completion of the 

Course.

Maulana Azad College
8, Rafi Ahmed Kidwai Road, Kolkata-13

in association with WBEIDC

introduces

CERTIFICATE COURSE IN 

FINANCIAL ACCOUNTING WITH GST

From 2022-23

Apply Now!
https://forms.gle/X
sarp2iUwjYAwPdC7

COURSE FEATURES

https://forms.gle/Xsarp2iUwjYAwPdC7


TRAINING CONDUCTED BY

West Bengal Electronics Industry Development

Corporation Limited (WIL Division)

SYLLABUS

❖ Accounting in TALLY PRIME: Gateway of Tally ERP 9.0, Company creation and

configurations, Day to Day Transaction recording, Bills & Outstanding Management

❖ Inventory Management: Inventory Creation/ Alteration, Inventory Features, Invoicing

of daily Trades, Inventory Reporting

❖ Tax Deducted at Source (TDS): Understanding TDS, Ledger Creation and

Calculation, TDS Payment, Tax Reports

❖ Goods & Services Tax (GST) Management: GST Introduction, GST Features, GST

Configuration, GST Invoicing

❖ Data Management: Data Control, Data Export and Import, Data Alteration

❖ Reporting: Books of Accounts, Party Outstanding, Trial Balance, Final Accounts

❖ Goods & Services Tax (GST) & E-Filing: Basic Concept of GST, Calculation & Rate of

GST, Introduction of GST E-Filling, GST Rules, New GST Registration, GST Return : GSTR-1,

GSTR-2 , GSTR-3B., GSTR-4, Last Updated rates in GST Form, GST Tax Form Download, Fill

up & Upload.

Principal

Maulana Azad College, Kolkata

Course Coordinator: Smt. Madhu Sarda, 9123326519

Email: madhu.sarda@maulanaazadcollegekolkata.ac.in



Maulana Azad College Kolkata
presents

Certificate Course In 

FRENCH LANGUAGE
Session 2021-22

Course Highlights
Session Starts July-2022

Eligibility UG / PG Student & Faculty of this College
Duration 24 Weeks
Level Module I: 12 Weeks/ 36 Hours

Module II: 12 Weeks/ 36 Hours
Class Days 1½ hour of 2-Online /Offline Classes per Week
Fee Student: Rs. 700/- Faculty: Rs. 1200/-
Admission First-come-first-served basis
Capacity 30 Students per Batch
Assessment Regular Class Tests & End Term Evaluation
Certificate On successful completion of -

12 Weeks/36 Hours of Course : Junior Certificate
24 Weeks/72 Hours of Course: Senior Certificate

How to Enroll Step-1: Click on Apply Now
Step-2: Watch for the Provisional List of Selected
Candidates & the Course Fee Payment Procedure, to
be notified later in the Website
Candidates will be admitted as per their serial
number in the Provisional List.

Resource Person
Dr. Subhendu Sarkar

Eminent Linguist
Rabindra Bharati 

University, Kolkata

Apply Now 

Course Coordinator
Dr. Upal Sen

Contact: 9836253887
senopal@gmail.com

Principal

mailto:senopal@gmail.com
https://forms.gle/JWmEffPP7j9agsEz5
https://forms.gle/JWmEffPP7j9agsEz5
https://maulanaazadcollegekolkata.ac.in/certificate-course.php


Maulana Azad College

8, Rafi Ahmed Kidwai Road, Kolkata-13

CERTIFICATE COURSE IN COMMUNICATIVE ENGLISH

Batch 2 (Session 2022-2023)

For MAC students of All Streams

 Course duration: 6 months

 Two online classes per week (Saturday & Sunday evening), each 

of 1 hour duration.

 Eligibility: Current and former UG and PG students of this 

college.

 Student in-take: 50

 Admission: First-come-first-served basis

 Teaching, Learning and Evaluation included

 Spoken & Written English 

 Interview training & Group Discussion

 Certificate on successful completion of the Course

 Course Fee for Students: Rs. 600/-

COURSE FEATURES

Apply Now!



RESOURCE PERSON

 Dr. A. Chakraborty, Dept. of Basic Science and Humanities, 

Future Institute of Engineering and Management

SYLLABUS

 Module for Beginner’s level : Introduction to

Communication, types of communication, barriers of

communication, KOPPACT factor, LSRW skills, self-

introduction, guidelines of JAM Session, practice sessions,

public speech, extempore & filler words, conversation &

role-play, subject-verb agreement, tense, narration & voice

change, poster presentation (group activity), group

discussion, interview skills, PPT presentation, debate,

listening & retelling (audio/visual presentation).

Principal

Maulana Azad College, Kolkata

Course Coordinator: Dr. Debasri Basu

Department of English, Maulana Azad College, Kolkata.                                    

debasri.basu@maulanaazadcollegekolkata.ac.in



Maulana Azad College
8, Rafi Ahmed Kidwai Road, Kolkata-13

in association with

Institute of Spanish Studies-India
Skill Enhancement Certificate Course in 

Spanish
Language Learning

(Session 2023-24)
(For UG & PG Students & Staff)

 New Classes
Sep 21, 2023, onwards

02
Two Offline Classes on 
Thursdays & Saturdays

03
Intake: 30 per Batch

01
Duration: 24 Weeks [36 h]

04
Fee: Students: Rs.750/-

Staff       : Rs.1250/-

05
Certificate on Completion 
of the Course 

https://maulanaazadcollegekolkata.ac.in/certificate-course.php
https://forms.gle/HiHd9QWt44ydKpQy8


Resource Persons

Syllabus
Alphabets, 
Pronunciation, 
Subject Pronoun, 
Regular Verbs with 
-AR,-ER & -IR 
ending, 
Irregular Verbs,
Noun & Gender, 
Numbers, Articles, 
Interrogative & 
Negative Words, 
Adjectives, 

Degree of 
Comparison, 
Tense (Present), 
Reflexive Verbs, 
Adverbs, 
Prepositions, 
Paragraphs, 
Details of
Objective Pronouns, 
Tense (Past), Mood, 
Adverbs, 
Idioms & Phrases, 
Letter Writing. 

Course Co-Ordinator
Dr. Debasis Mallik
Associate Professor of Bengali
WhatsApp:94337 59299

Principal, Maulana Azad College, Kolkata

Dr. Subir Bandyopadhyay
Faculty-IGNOU, Guest Faculty-JU & KU

Mr. Partha Mukherjee
Expert in Spanish Language (B2 level)

Founder Member - Friends of 
Latin America - India
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